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While you are on duty you may not:

•	 Possess or use firearms except when authorized 

•	 Consume intoxicating beverages

•	 Possess or use any illegal drugs

•	 Use Government-owned or Government-leased 

vehicles, property, tools, equipment, or tele-

phones for personal purposes

•	 Fight, use derogatory language, or participate in 

discrimination, sexual harassment, or violent or 

threatening behavior

•	 Have pets with you without special permission 

of the district ranger

•	 Violate any State game and fish regulation

•	 Violate any Federal, State, or local law

•	 Sell or distribute nonagency products or 

literature

•	 Disclose confidential information

Violation of any of the above prohibitions may constitute 

grounds for dismissal or other appropriate action.

Volunteer Rights
You, as a volunteer, have rights. These rights include:

•	 The right to be treated with respect

•	 The right to a workplace free of harassment

•	 The right to a workplace free of hostile condi-

tions

•	 The right to a suitable assignment 

•	 The right to training

•	 The right to qualified supervision 

•	 The right to safe working conditions

Volunteers in the National Forests Program
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When working in remote work locations:

•	 Use a check-out/check-in system.

•	 Carry a radio or cellular phone.

•	 Be familiar with the unit’s communication plan. 

Know whom to call.

•	 Don’t work alone.

•	 Be aware of your immediate area. Be suspicious 

of unusual or abnormal activity, objects, or indi-

viduals.

•	 If you are confronted by an angry person, keep 

a safe distance away. If the person does not 

quickly calm down, leave the area immediately.

•	 If you think a situation or person may be 

dangerous, leave the area and report it to a 

supervisor, local authority, or the nearest law 

enforcement agency.

For more information, refer to the Forest Service’s 

“Personal Safety in Remote Work Locations” video series, 

also available on DVD (a copy of this program can be 

obtained from your volunteer coordinator).

When working in the office:

•	 Work in pairs, when possible. 

•	 Have two exits from behind any desk and have 

an escape route to a safe area.

•	 If you are confronted by an angry person, keep 

a safe distance away. If the person does not 

quickly calm down, immediately leave the area.

•	 If you think a situation or person may be 

dangerous, leave the area and report the incident 

to a supervisor or law enforcement officer. 

•	 If protesters show up at the office, lock the door 

and call a law enforcement officer.

•	 When you have money in the office for fee 

collections and sales, keep the money locked up 

and out of sight. If someone robs you at the 

office, hand over the money. Call a law enforce-

ment officer once the robber has left. 

 

Travel
You may travel by vehicle, foot, animal, or all-terrain 

vehicle while working for the Forest Service. 

Vehicles 
Volunteers may operate Government vehicles if the 

volunteer agreement authorizes them to do so and the use is 

for official business. Volunteers must be trained, tested, 

qualified, and certified in the same manner as Forest Service 

employees. To operate Government vehicles, volunteers must 

hold a valid State driver’s license and take a defensive 

driving training course every 3 years (a Forest Service, a 

National Safety Council, or an equivalent defensive driving 

course). If approved to drive, a volunteer may be issued a 

letter of authorization in place of Form OF-346, U.S. 

Government Motor Vehicle Operator’s Identification Card 

(FSH 7109.19, chapter 60).

When driving:

•	 Drive defensively.

•	 Drive with the lights on at all times.

•	 Wear seatbelts (no exceptions).

•	 Observe speed limits.

•	 Have a spotter assist when backing.

•	 Take plenty of breaks.

•	 Don’t smoke.

•	 Don’t eat.

•	 Don’t pick up hitchhikers.

•	 Don’t use cell phones.

Never operate a vehicle if you have been drinking 

alcoholic beverages.

Foot Travel
When volunteers know the area and prepare for the job, 

they’re much more likely to have an enjoyable experience 

(figure 15). Here are a few commonsense suggestions for hik-

ing or working in the field. Check a project’s JHA for 

specific requirements. 

Safety
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PPE requirements for ATV and UTV travel include: 

•	 First aid kit

•	 Personal communications device

•	 Motorcycle helmet (full or three-quarter face)

•	 Gloves

•	 Long pants and long-sleeved shirt or jacket

•	 Appropriate footwear

•	 Eye protection

When operating an ATV or UTV: 

•	 Operators shall be authorized in writing by 

their supervisor to operate an ATV/UTV.

•	 The supervisor shall ensure that a JHA is 

prepared for each work activity involving use of 

ATV/UTVs. For more information on what 

should be considered in the JHA, see FSH 

6709.11. 

•	 All participants shall review the hazards 

identified in the JHA for the project or trip 

before beginning operations. Changes in 

operating conditions require reevaluation of the 

JHA and necessitate a review of any new 

hazards.

•	 Before riding, always perform a maintenance 

check such as T-CLOC (Tires/Controls/Lights/ 

Oil/Chassis), ASI checklist, or a similar check 

as specified by the manufacturer. 

•	 An annual maintenance inspection by the 

manufacturer, a certified ATV/UTV mechanic, 

or the fleet manager’s designee is required. 

•	 Do not carry passengers on ATVs.

•	 Carry no more than the manufacturer’s recom-

mended number of passengers on UTVs. The 

operator and each passenger shall have their 

own seat belt, and it must be fastened at all 

times when the vehicle is in motion.

When parking the ATV/UTV:

•	 Engage brake.

•	 Shift transmission into low range/low gear. 

•	 Block tires when parking on an incline/decline.

•	 Turn off and remove keys if appropriate.

•	 If parking for longer than 1 or 2 days, turn fuel 

supply line valve to “Off.”

When carrying equipment, equalize the load to maintain 

balance, stability, and center of gravity. Never exceed the 

manufacturer’s maximum carrying capacity of either axle or 

cargo rack as specified in the ATV/UTV owner’s manual. 

Follow the manufacturer’s loading instructions.

•	 Secure all tools or equipment transported on 

ATV/UTVs. Observe additional precautions 

when carrying liquids.

•	 Secure equipment on an ATV as close to the 

rider as possible to keep the center of gravity  

close to the center of the machine, but not 

where the equipment will make it difficult for 

the operator to dismount in an emergency.

•	 Do not exceed the manufacturer’s maximum 

towing capacity specified in the vehicle owner’s 

manual. The manufacturer’s specified towing 

capacity varies depending on grade or slope of 

the terrain to be traveled. In addition, do not 

exceed the trailer’s weight rating.

•	 Do not drive recklessly, speed, or engage in 

horseplay (figure 17b).

•	 Do not enter deep or swiftly moving water. 

•	 Do not modify the frame, electrical systems, or 

other components of the ATV/UTV’s mechani-

cal configuration (with few exceptions).

•	 Develop and follow a check-out/check-in 

procedure. Provide a copy to the supervisor.

Safety
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Injuries






